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Business: Grade Level: Level 4
Reporting To: Finance Manager, Financial Control
Location: Financial Control


	 
Secure Trust Bank is a well-established UK Bank, having been incorporated in 1954. It has an exemplary reputation for providing banking services including a range of lending solutions and savings products. The Group acquired the V12 Finance Group and the trade and certain assets of Debt Managers Holdings Ltd in January 2013, which is held in its subsidiary Debt Managers (Services) Ltd. The bank operates from its head office in Solihull, West Midlands and currently has approximately 1000 employees across the UK.
Our customers are at the heart of everything we do, but we cannot achieve our customer focused strategy without the right people in our team. At Secure Trust Bank, we know that people are our biggest investment, which is why a career with us is not just a job. It is the chance to be part of something bigger, to add real value to the Bank and help us constantly improve, in order to achieve our ambition of becoming the best bank in Britain. We believe in giving our staff autonomy, with initiative and exceptional performance recognised through a variety of individual and team awards and incentives. All our employees have a tangible impact on the Group’s core values, and we are looking for candidates who are enthusiastic, proactive and enjoy working in a fast-paced environment. So, join us as we strive to Grow, Sustain and Love the way we work.


	
Job Description

	
Job Purpose
To support the Senior Finance Managers in maintaining excellent service and support for the Group. 
To undertake accounting processes that support the integrity of the Group’s general ledger, financial and regulatory reporting, with a focus on product accounting processes. 

Key Responsibilities
· Creation and posting of daily, weekly, monthly, quarterly and annual journal entries to the general ledger in respect of STB’s core products: Retail Finance, Commercial Finance and Real Estate Finance, and other journals as required to ensure critical reporting internal and external reporting deadlines are achieved including month end P&L and Balance Sheet close.
· Reconciliation of balance sheet accounts, in line with agreed timetable, using the Group Certification software (Blackline) to confirm the validity of financial information used in the Group’s internal and external reporting.
· Investigation and resolution of reconciliation differences including agreement of actions with relevant business / functional representatives.
· Undertaking regular and ad-hoc analysis of core ledger data as required to produce a more in-depth analysis of financial information.
· Support the production of interim and annual report and accounts through the timely and accurate provision of data and responding to auditors’ requests in line with agreed plan.
· Develop and maintain effective relationships with key internal providers including other finance teams and business and functional teams across STBG.
· Contribute to continuous process improvements, automation, support of projects and other ad-hoc duties as required.
· Ensure all processes are effectively documented and are reviewed on an annual basis or in the event of any changes.


	
Specification

	
Knowledge, experience, skills, other attributes
· Experience of operating in Financial Control environment
· Ability to carry out intermediate to complex reconciliations. 
· Proven communication and relationship building skills.
· Proficient with Microsoft Excel & Word and experience using finance systems e.g., General Ledger.
· Good problem solving and judgement. 
· Proactive in contributing to continuous improvements in the business area and the wider Finance Function.
· Financial Services Experience preferred.

Qualifications
· Part qualified ACCA / CIMA 

Competencies 
· Problem Solving and Judgement
· Communication & Confidence
· Planning & Reviewing
· Customer focus
· Team Working
· Expert knowledge
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